Denton County Fire Code

Procedure Document
Small Tenant Improvement Projects

The information provided below will help determine which projects qualify for Small Tenant Improvement

Review and will provide an overview of the Small Tenant Improvement review and permitting procedure.

Step T Step Three:
Step One: tep Two: Submittal, Payment, Step Four:
Determine Eligibility » Documents Required for » Plan Review and » Final Inspection
Submittal Approval
Step One — Determine Eligibility /
Certain occupancy types for lease spaces less than 5,000 Qualifying Occupancies:
sq.ft. are allowed to utilize our Small Tenant Improvement e Mercantile (Retail)

plan review and permitting process. If your proposed use of
the leased space is one of the following occupancies, and
the leased space is less than 5,000 square feet, then you
may apply for review under the Small Tenant Improvement
application.

e Business (Office)

e S-1(Moderate Hazard
Storage)

e S-2 (Low Hazard/Non
Combustible Storage

e F-1(Moderate Hazard
Industrial)

e F-2 (Low Hazard Industrial)

Small Tenant Improvement Review is a privilege and it’s not
always guaranteed to the occupancies outlined by Denton
County Fire Code. Some occupancies will be handled on a
case-by-case bases depending on the level of hazard. This
will be determined by the Fire Marshal or the Building

e U (Miscellaneous)

Official.

If your lease space does not meet the criteria identified above, your project will need to be submitted under
the Application for Construction Permit. Please visit https://dentoncounty.com/Departments/Emergency-
Services/Emergency-Services/Fire-Code-Information.aspx for additional information.

Step Two — Documents Required for Submittal

Plan submittals under the Small Tenant Improvement application need the following minimum items
submitted:

1. Completed Application

2. Site Plan

3. Floor Plans
You may find the application on our website mentioned above.
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Application Information

This information will be
required when submitting to
our office.

Site Plan Information

The purpose of the site plan is

for us to be able to locate the

building as well as the leased
space within the building.

Name of Business

Property address (including suite number if applicable)
Total leased square footage

Construction cost

TDLR Number (See Frequently Asked Questions below)
Applicant name and information

Owner name and information

Building information such as the existence of any fire
protection services (fire sprinklers, alarms, kitchen
hood suppression systems, etc.)

Description of what the space will be used for

Nearby streets

Overall building

Indication of the leased space within the building

Can be a computer generated drawing, a hand drawing,
or an aerial image as long as the information above is
provided and legible.
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Floor Plan Information

The purpose of the floor plan is
for us to be able to identify
rooms, corridors, uses and

other features in order to
ensure a safe layout.

The information shown to the
right is typical for the detail we
need to conduct a plan review.
Additional information/items
may be requested during plan
review as needed

FM-6.1

Dimensions of spaces, rooms, paths of travel, etc.
Rooms/spaces should be labelled according to their use
Doors and windows should be located and identified
Types of door locks should be indicated (manual lock
indicators, electronic, electric strike, etc.)

[lluminated exit signs

Any emergency lighting should be shown

Location and type of fire extinguishers

Fire Protection system information (existing fire alarms,
sprinkler systems, hood suppression systems, etc.)

Fire rating of walls separating tenant spaces

Egress - Show path of egress to the exterior and indicate
the travel distance

Location of electrical breaker panel for lease space
Signage on Exit Doors "This door is to remain unlocked
when building is occupied"

Provide the following information regarding the floor,
walls and ceiling:

0 Floors - List all flooring other than carpet, ceramic
tile, vinyl composition tile (ex. hardwood flooring
should be identified)

Walls - List all finishes other than typical
sheetrock and paint (ex. wood paneling, vinyl
wallpaper should be identified)
Ceilings - List all finishes other than typical
acoustical ceiling tiles and metal grid

If storage is proposed, provide the following information:

0 Types of goods and equipment being stored

0 Shelving heights, locations, materials

0 Are any pallets being used? If so, what type?
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Additional Information Required for Food Establishments

e Indicate the following on your floor plan submittal to us:
0 Description of type of cooking equipment that will be used (deep fryers,

griddles, smokers, stoves, ranges, broilers, etc...)

Hood systems and any associated duct work

Indication of any automatic fire suppression systems serving these appliances
Location of gas feed serving the appliances if applicable

Step Three — Submittal, Payment, Plan Review and Approval

Submittal and Payment — The above documents must be submitted for review directly to our office in
the form of two hard copies and one digital copy (preferably on a thumb drive). Payment must be
received before the review will be conducted. A fee schedule is available for review, with the
application, on our website at https://dentoncounty.com/Departments/Emergency-
Services/Emergency-Services/Fire-Code-Information.aspx.

Plan Review and Approval — Once the project has been submitted, the documents will be reviewed by
one of our deputy fire marshals. Review times vary depending on workload, but in general, you should
receive notification that the review has been completed within 30 days. You will be notified via email
or phone call of one of the following:

Disapproval Approval

e |f the project has been approved, the permit
will be loaded into our system and the
approved plans and permit can be picked up.

e Sometimes plans are approved with reviewer
comments. Please make sure to review your
approved plans and keep a copy on site.

e An original copy of your approved plans must
be present on site at the time of the final
inspection.

e The plan reviewer has made one or more
comments to the submitted documents.
Please address all comments and resubmit
the project for another review.

FM-6.1 Dec 2019


https://dentoncounty.com/Departments/Emergency-Services/Emergency-Services/Fire-Code-Information.aspx
https://dentoncounty.com/Departments/Emergency-Services/Emergency-Services/Fire-Code-Information.aspx

Denton County Fire Code

Procedure Document
Small Tenant Improvement Projects

Sometimes lease spaces are taken as-is and there is no construction associated with the project. If that
is the case, the required final inspection may be requested immediately after purchasing the permit. If
there is construction associated with the project, the purchasing of the permit allows for this
construction to begin. Once any construction is complete, then the required final inspection can be
requested.

The final inspection of your lease space is generally inspected by the same deputy fire marshal that
conducted the plans review of your project and can be requested by calling or emailing that deputy
directly if you have their contact information or you can call the main off line at 940-349-2840, and
your call will be directed to the appropriate person.

lorth Lakes Park

South
Lakes Park

o Walmart
Neighborhood/ Market

Denton County Emergency Services
3900 Morse Street
Denton, Texas 76208
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